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1. Upon receipt of an email from Dodhra.dodc-mb.dmdc.mbx.tacl-helpdesk@mail.mil, 
you will need to copy the URL within the email and paste it into your web browser. 

2. Section I of the eForm contains the Soldier’s personal information and is strictly for 
identification purposes only. (Figure 1, page 4) 

3. Section II of the eForm requires the Commander to validate that the following 
requirements were met: (Figures 2&3, pages 5-6) *Each sub-section will have either a 
“Green check mark” or a “Red x mark” that indicates whether or not the Soldier 
completed the requirement* The commander will have to verify each requirement by 
selecting “Yes” or “No” 

 A. Pre-Separation Counseling Completed with 89 days or Less Remaining on 
Active Duty. *If Soldier completes Pre-Separation counseling within 89 days of 
Separation date, Commander must provide comments as to why the Soldier did not 
meet timeliness standards.* This calculation is based on the Anticipated Date of 
Separation the Soldier inserted in Section I. 

 B. Veteran’s Opportunity to Work (VOW) Act Compliance Summary. For 
guidance on VOW requirements, please see Commander’s Guidance at end of this 
document or AR 600-81. 

  *VOW Compliance Summary is based on completion per SFL-TAP 
counselor input.* 

 C. Individual Transition Plan (ITP) Document Summary 

  * ITP Summary is based on SFL-TAP counselor receipt and verification of 
a viable ITP* 

 D. Career Readiness Standards (CRS) Summary. For guidance on CRS 
requirements, please see Commander’s Guidance at end of this document or AR 600-
81. 

  *CRS Summary is based on completion per SFL-TAP counselor input* 

 E. Warm Handover Summary. For guidance on Warm Handovers, please see 
Commander’s Guidance at end of this document or AR 600-81. 

  *Warm Handover Information is input by SFL-TAP counselors.* 

  5a. Reported Warm handover Information 

  5b. Post-Separation Transportation Needs 

  5c. Post-Separation Housing Needs 

 

mailto:Dodhra.dodc-mb.dmdc.mbx.tacl-helpdesk@mail.mil


 Commander’s Instruction Sheet for eForm   

2 
 

 

5d. Warm-Handover Requirement Based on Less than Honorable 
Discharge 

  *If no Warm Handover is required or the counselor input the Warm 
Handover information, commander’s will need to select “Yes”* 

F. After completing Section II, hit the “Save” (Figures 2&3 pages 5-6) button 
located in the upper right corner of the eForm screen. 

*If all required fields have not been completed, they will be marked within a red box and 
thus requires commander to provide additional information. After completing any 
missing fields, you must hit “Save” again.” 

4. Section III of the eForm is where the commander will sign the form and add any 
remarks. (Figure 4, page 7) 

*The form cannot be signed until it has been saved* 

Once the form is complete, the commander will hit the “Click here to sign and complete” 
commanders/designees will electronically sign the form. (Figure 4, page 7) 
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Commander’s Dashboard 

In the event that an email token does not work, Commanders/designees may log in to 
the DoDTAP Commander’s Dashboard to view and sign a DD Form 2648 (eForm) that 
were sent to the .mil@mail.mil email associated with your CAC.  Follow the instructions 
below to access the Commander’s Dashboard directly.  

1.  Access the Commander’s Dashboard by logging into www.dodtap.mil and selecting 
“Commanders and Commander’s Designees” (Figure 5, page 8) 

2.  The Commander’s Dashboard (Figure 6, page 9) displays In-Progress eForms that 
are pending signature and Completed eForms that have been signed. *The eForm can 
be printed from this page* 

3.  Commanders/designees will continue to see eForms on their dashboard until the 
Soldier reaches their Anticipated Separation Date provided in Section 1 of the eForm.  
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Figures 

 
Figure 1- Section I 
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Figure 2 – Section II  

 

 

 

 

Signals completion per SFL-TAP 
Counselor input 

Commander’s must select “Yes” or 
“No” 
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Figure 3 – Section II Continued 
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Figure 4 – Section III 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Sign here 
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Figure 5 – Commander’s Log In 
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Figure 6 – Commander’s Dashboard 
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Guidance for Verification 

 

Veteran’s Opportunity to Work (VOW) Act: Law mandates that Soldiers must receive 
three courses during transition (Pre-Separation Briefing, VA Briefing (I & II), DOL 
Employment Workshop). Soldiers attend these courses through the SFL-TAP centers 
and SFL-TAP counselors will annotate completion on the eForm. 

Individual Transition Plan (ITP) Document: SFL-TAP counselors ensure that Soldiers 
have a viable ITP prior to separation. 

Career Readiness Standards (CRS): DoD Policy requires Soldiers to obtain 10 CRS 
through the SFL-TAP program. SFL-TAP counselors will annotate completion on the 
eForm. There are 4 optional CRS requirements based on Soldier selection of an 
additional track during their ITP. 

Warm Handovers: A warm handover is required when a Soldier does not meet any of 
the VOW, ITP, CRS, post-transition transportation, post-transportation housing or a 
Soldier is being discharged with a less than honorable discharge. Soldiers also have the 
ability to request a Warm Handover. SFL-TAP counselors will input the POC information 
for a partner agency to assist the Soldier post-transition to ensure a smooth transition 
occurs. 

Verification: Commanders will verify “yes” or “no” based on the information input by an 
SFL-TAP counselor. For need more information on VOW/CRS requirements or warm 
handovers, contact your local SFL-TAP center. 


