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                      25 May 2016
MEMORANDUM THRU Commander, California Army National Guard (ATTN: G1), 9800 Goethe Road, Sacramento, CA 95826
FOR Chief, National Guard Bureau, Evaluation Appeals (ARNG–HRH) 111 South George Mason Drive, Arlington, VA 22204–1373
SUBJECT:  Addendum to Previously- Submitted OER / NCOER (Rated Soldier’s Name, Rank, SSN,) Report Period 20160101-20160331
1.  The information described in the enclosed document(s) became known and was verified after the submission of the above indicated OER / NCOER.  

2.  Each of the rating officials on the subject OER / NCOER was made aware of this new information.  After considering the newly received information, the (rater, intermediate rater, senior rater, and reviewing official; **name only those making/providing comments***) of the original evaluation chain decided that it is significant enough to warrant additional comments.  (**ONLY IF APPLICABLE:** The rater / senior rater / reviewer did not wish to comment ---AND OR--- are unavailable to comment due to {why}.) Their comments are in enclosures (two and three, two through four, etc.).      

3.  (OER) A copy of my referral to the rated officer is also enclosed.  The rated officer’s acknowledgement and comments are at enclosure (enter number). –OR—The rated officer failed to respond.  

3.  (NCOER) A copy of my referral to the rated NCO is also enclosed.  The rated NCO’s acknowledgement and comments are in enclosure (enter number). –OR—The rated NCO failed to respond.  

4.
The point of contact for this memorandum is the undersigned at (number), or by email at ima.c.commander.mil@mail.mil.
# Encls

IMA C. COMMANDER




1.
Copy of evaluation report
CPT, MP, CAARNG
2.
(number and list of enclosures, e.g.
Commander
Statements/comments from rating chain, 
Appropriate evidence, etc.)

3.
etc…
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