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                    25 May 2016
MEMORANDUM FOR 

(Commander preparing main addendum) 

Chief, National Guard Bureau, Evaluation Appeals (ARNG–HRH) 111 South George     

 
Mason Drive, Arlington, VA 22204–1373
SUBJECT:  Addendum to Previously- Submitted OER / NCOER (Rated Soldier’s Name, Rank, SSN,) Report Period 20160101-20160331, Rater / Senior Rater / Reviewer comments
1.  I am the Rater / Senior Rater / Supplemental Reviewer on the above indicated OER / NCOER, have been made aware of the new information.  This new information is the reason for this addendum. 
2.  If the indicated derogatory information had been known when the evaluation report was originally prepared, this information would have affected the rated Soldier’s evaluation rating.  Specifically, (state specifically what boxes you are referring to, what ratings {e.g. box check} would have been different and what bullet/narrative comments would have been included if the information had been known. Write as a paragraph or if multiple changes break down into subparagraphs).
3.
The point of contact for this memorandum is the undersigned at (number), or by email at ima.c.commander.mil@mail.mil.
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