185 MP BN EVALUATION ADDENDUM PROCEDURE / PROCESS
For personnel who are assigned to 185 MP BN (ref. DA PAM 623-3, fig. 5-2)   Version: 20170414
CONTACT BN S1. BN S1 will: 
1) Assist if addendum is appropriate or authorized (DA PAM 623-3 para 2–31 OER,3-22 NCOER; and AR 623–3, 3-38).
2) Collect applicable evaluations, fwd to CDR. 
RATING CHAIN / CURRENT COMMAND RECEIVES PREVIOUSLY UNKNOWN DEROGATORY (OR FAVORABLE) INFORMATION ON A RATED OFFICER/NCO

CURRENT COMMANDER OF RATED OFFICER/NCO:
Verifies information is accurate and verified. 

[bookmark: _GoBack]YES
BN S1:
1LT Brock J. Young
Brock.j.young.mil@mail.mil
NO ADDENDUM WILL BE PREPARED
NO
NO ADDENDUM WILL BE PREPARED
NO
Is information accurate and verified?
BN S1:
1) ID rating chain of applicable evaluation report(s). 
2) Provide new information to each rating chain member 
3) Determine if members desire to comment. 
DO RATING CHAIN MEMBERS WISH TO COMMENT?
 
YES
RATING CHAIN: Makes applicable comments using -


The current CDR comments only if part of rating chain. 
BN S1 creates and CURRENT COMMANDER signs - 


Referral Memorandum to rated Soldier must be signed by the Soldier’s CURRENT COMMANDER
BN S1;
Combines referral memorandum, comments, and new evidence/information used as basis for addenda. 
Sends to the Rated Soldier with Suspense Date.

RATED SOLDIER:
Acknowledges receipt of addendum by email, lining through name of memorandum, submitting comments, or by some other written form.

Must acknowledge AND submit comments by suspense date.
BN S1; 
Collects rated Soldier’s comments (if submitted); and prepares final addendum with applicable notes/comments included – 


For the CURRENT COMMANDER’S signature.
BN S1: 
Combines documents into packet;
Commander’s Memorandum, Rating chain Comments, Evidence/New Information, Referral Letter, Acknowledgement (or evidence of), and Rate Soldier comments. 
Forwards to HQDA, through STATE G1.
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NGCA-MBN-CR

SUBJECT:  Appointment as Investigating Officer under AR 15-6
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NGCA-MBN-XX
                    1 May 2016


   S: 20 May 2016

MEMORANDUM FOR (Rank, First MI Last Name), (Street Address, City, State, Zip Code)

SUBJECT:  Referral for Addendum to Previously-Submitted OER / NCOER (Rated Soldier’s Name, Rank, SSN,) Report Period 20160101-20160331

1.  Under the provisions of AR 623-3, Evaluation Reporting System, Chapter 3, paragraph 3-38c., and DA PAM 623-3, Evaluation Reporting System, Chapter 5, paragraph 5-3; the enclosed addendum to your DA Form 67-10 series OER / DA Form 2166–9 NCOER, for the period 15 November 2014 through 14 November 2016, is referred to you for acknowledgement.  The specific reason for the addendum is (enter reason; e.g. “the receipt of previously unknown or unverified derogatory information, requiring previous rating chain reevaluation and comment.”). 


2.  You must acknowledge receipt of the enclosed copy of the addendum, and you may make comments, if desired.  Any comments submitted must be factual, concise, and limited to matters directly related to the referred addendum.  Enclosures to any comments you provide are not authorized and will be withdrawn prior to forwarding the addenda, referral acknowledgement, and comments to HQDA.    


3.  Should you elect to submit comments with your acknowledgement, you are advised that they will not constitute a request for a Commander’s Inquiry or evaluation report appeal.  Such requests must be submitted separately under the provisions of AR 623-3, Chapter 4.  


4.  Acknowledge receipt of this addendum by email, lining through your name of this memorandum, submitting your comments, or by some other written form, and submit any desired comments to me, in accordance with the above indicated suspense date. 

5.
The point of contact for this memorandum is the undersigned at (number), or by email at ima.c.commander.mil@mail.mil.

# Encls

IMA C. COMMANDER





1.
Addendum
CPT, MP, CAARNG

2.
Copy of Comments
Commander


3.
(number and list of enclosures, e.g.



Statements/comments from rating chain, 

Appropriate evidence, etc.)


4.
etc…

DEPARTMENT OF THE ARMY



CALIFORNIA ARMY NATIONAL GUARD



HEADQUARTERS, 185TH MILITARY POLICE BATTALION 



99 POWER AVENUE



PITTSBURG, CA  94565















1

2
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SUBJECT:  Appointment as Investigating Officer under AR 15-6
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NGCA-MBN-XX
                    1 May 2016


   S: 20 May 2016

MEMORANDUM FOR (Rank, First MI Last Name), (Street Address, City, State, Zip Code)

SUBJECT:  Referral for Addendum to Previously-Submitted OER / NCOER (Rated Soldier’s Name, Rank, SSN,) Report Period 20160101-20160331

1.  Under the provisions of AR 623-3, Evaluation Reporting System, Chapter 3, paragraph 3-38c., and DA PAM 623-3, Evaluation Reporting System, Chapter 5, paragraph 5-3; the enclosed addendum to your DA Form 67-10 series OER / DA Form 2166–9 NCOER, for the period 15 November 2014 through 14 November 2016, is referred to you for acknowledgement.  The specific reason for the addendum is (enter reason; e.g. “the receipt of previously unknown or unverified derogatory information, requiring previous rating chain reevaluation and comment.”). 


2.  You must acknowledge receipt of the enclosed copy of the addendum, and you may make comments, if desired.  Any comments submitted must be factual, concise, and limited to matters directly related to the referred addendum.  Enclosures to any comments you provide are not authorized and will be withdrawn prior to forwarding the addenda, referral acknowledgement, and comments to HQDA.    


3.  Should you elect to submit comments with your acknowledgement, you are advised that they will not constitute a request for a Commander’s Inquiry or evaluation report appeal.  Such requests must be submitted separately under the provisions of AR 623-3, Chapter 4.  


4.  Acknowledge receipt of this addendum by email, lining through your name of this memorandum, submitting your comments, or by some other written form, and submit any desired comments to me, in accordance with the above indicated suspense date. 

5.
The point of contact for this memorandum is the undersigned at (number), or by email at ima.c.commander.mil@mail.mil.

# Encls

IMA C. COMMANDER





1.
Addendum
CPT, MP, CAARNG

2.
Copy of Comments
Commander


3.
(number and list of enclosures, e.g.



Statements/comments from rating chain, 

Appropriate evidence, etc.)


4.
etc…

DEPARTMENT OF THE ARMY



CALIFORNIA ARMY NATIONAL GUARD



HEADQUARTERS, 185TH MILITARY POLICE BATTALION 



99 POWER AVENUE



PITTSBURG, CA  94565















1

2
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Addendum 1 Commander template.doc
NGCA-MBN-CR

SUBJECT:  Appointment as Investigating Officer under AR 15-6
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NGCA-MBN-XX











                      25 May 2016

MEMORANDUM THRU Commander, California Army National Guard (ATTN: G1), 9800 Goethe Road, Sacramento, CA 95826

FOR Chief, National Guard Bureau, Evaluation Appeals (ARNG–HRH) 111 South George Mason Drive, Arlington, VA 22204–1373

SUBJECT:  Addendum to Previously- Submitted OER / NCOER (Rated Soldier’s Name, Rank, SSN,) Report Period 20160101-20160331

1.  The information described in the enclosed document(s) became known and was verified after the submission of the above indicated OER / NCOER.  


2.  Each of the rating officials on the subject OER / NCOER was made aware of this new information.  After considering the newly received information, the (rater, intermediate rater, senior rater, and reviewing official; **name only those making/providing comments***) of the original evaluation chain decided that it is significant enough to warrant additional comments.  (**ONLY IF APPLICABLE:** The rater / senior rater / reviewer did not wish to comment ---AND OR--- are unavailable to comment due to {why}.) Their comments are in enclosures (two and three, two through four, etc.).      


3.  (OER) A copy of my referral to the rated officer is also enclosed.  The rated officer’s acknowledgement and comments are at enclosure (enter number). –OR—The rated officer failed to respond.  


3.  (NCOER) A copy of my referral to the rated NCO is also enclosed.  The rated NCO’s acknowledgement and comments are in enclosure (enter number). –OR—The rated NCO failed to respond.  


4.
The point of contact for this memorandum is the undersigned at (number), or by email at ima.c.commander.mil@mail.mil.

# Encls

IMA C. COMMANDER





1.
Copy of evaluation report
CPT, MP, CAARNG

2.
(number and list of enclosures, e.g.
Commander

Statements/comments from rating chain, 

Appropriate evidence, etc.)


3.
etc…

DEPARTMENT OF THE ARMY



CALIFORNIA ARMY NATIONAL GUARD



HEADQUARTERS, 185TH MILITARY POLICE BATTALION 



99 POWER AVENUE



PITTSBURG, CA  94565















1

2
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SUBJECT:  Appointment as Investigating Officer under AR 15-6
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                      25 May 2016

MEMORANDUM THRU Commander, California Army National Guard (ATTN: G1), 9800 Goethe Road, Sacramento, CA 95826

FOR Chief, National Guard Bureau, Evaluation Appeals (ARNG–HRH) 111 South George Mason Drive, Arlington, VA 22204–1373

SUBJECT:  Addendum to Previously- Submitted OER / NCOER (Rated Soldier’s Name, Rank, SSN,) Report Period 20160101-20160331

1.  The information described in the enclosed document(s) became known and was verified after the submission of the above indicated OER / NCOER.  


2.  Each of the rating officials on the subject OER / NCOER was made aware of this new information.  After considering the newly received information, the (rater, intermediate rater, senior rater, and reviewing official; **name only those making/providing comments***) of the original evaluation chain decided that it is significant enough to warrant additional comments.  (**ONLY IF APPLICABLE:** The rater / senior rater / reviewer did not wish to comment ---AND OR--- are unavailable to comment due to {why}.) Their comments are in enclosures (two and three, two through four, etc.).      


3.  (OER) A copy of my referral to the rated officer is also enclosed.  The rated officer’s acknowledgement and comments are at enclosure (enter number). –OR—The rated officer failed to respond.  


3.  (NCOER) A copy of my referral to the rated NCO is also enclosed.  The rated NCO’s acknowledgement and comments are in enclosure (enter number). –OR—The rated NCO failed to respond.  


4.
The point of contact for this memorandum is the undersigned at (number), or by email at ima.c.commander.mil@mail.mil.

# Encls

IMA C. COMMANDER





1.
Copy of evaluation report
CPT, MP, CAARNG

2.
(number and list of enclosures, e.g.
Commander

Statements/comments from rating chain, 

Appropriate evidence, etc.)


3.
etc…

DEPARTMENT OF THE ARMY



CALIFORNIA ARMY NATIONAL GUARD



HEADQUARTERS, 185TH MILITARY POLICE BATTALION 



99 POWER AVENUE



PITTSBURG, CA  94565















1

2
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Addendum 2 Rating Chain template.doc
NGCA-MBN-CR

SUBJECT:  Appointment as Investigating Officer under AR 15-6
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NGCA-MBN-XX











                    25 May 2016

MEMORANDUM FOR 


(Commander preparing main addendum) 


Chief, National Guard Bureau, Evaluation Appeals (ARNG–HRH) 111 South George     


 
Mason Drive, Arlington, VA 22204–1373

SUBJECT:  Addendum to Previously- Submitted OER / NCOER (Rated Soldier’s Name, Rank, SSN,) Report Period 20160101-20160331, Rater / Senior Rater / Reviewer comments

1.  I am the Rater / Senior Rater / Supplemental Reviewer on the above indicated OER / NCOER, have been made aware of the new information.  This new information is the reason for this addendum. 

2.  If the indicated derogatory information had been known when the evaluation report was originally prepared, this information would have affected the rated Soldier’s evaluation rating.  Specifically, (state specifically what boxes you are referring to, what ratings {e.g. box check} would have been different and what bullet/narrative comments would have been included if the information had been known. Write as a paragraph or if multiple changes break down into subparagraphs).

3.
The point of contact for this memorandum is the undersigned at (number), or by email at ima.c.commander.mil@mail.mil.





IMA D. RATER









CPT, MP, CAARNG





Commander

DEPARTMENT OF THE ARMY



CALIFORNIA ARMY NATIONAL GUARD



HEADQUARTERS, 185TH MILITARY POLICE BATTALION 



99 POWER AVENUE



PITTSBURG, CA  94565















1

4
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SUBJECT:  Appointment as Investigating Officer under AR 15-6
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                    25 May 2016

MEMORANDUM FOR 


(Commander preparing main addendum) 


Chief, National Guard Bureau, Evaluation Appeals (ARNG–HRH) 111 South George     


 
Mason Drive, Arlington, VA 22204–1373

SUBJECT:  Addendum to Previously- Submitted OER / NCOER (Rated Soldier’s Name, Rank, SSN,) Report Period 20160101-20160331, Rater / Senior Rater / Reviewer comments

1.  I am the Rater / Senior Rater / Supplemental Reviewer on the above indicated OER / NCOER, have been made aware of the new information.  This new information is the reason for this addendum. 

2.  If the indicated derogatory information had been known when the evaluation report was originally prepared, this information would have affected the rated Soldier’s evaluation rating.  Specifically, (state specifically what boxes you are referring to, what ratings {e.g. box check} would have been different and what bullet/narrative comments would have been included if the information had been known. Write as a paragraph or if multiple changes break down into subparagraphs).

3.
The point of contact for this memorandum is the undersigned at (number), or by email at ima.c.commander.mil@mail.mil.





IMA D. RATER









CPT, MP, CAARNG





Commander

DEPARTMENT OF THE ARMY



CALIFORNIA ARMY NATIONAL GUARD



HEADQUARTERS, 185TH MILITARY POLICE BATTALION 



99 POWER AVENUE



PITTSBURG, CA  94565















1

4




image2.emf
Addendum 3  Referral template.doc


