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MEMORANDUM THRU 10th Mountain Division HHBN, ATTN: G3OPS

FOR Commander, 10th Mountain Division (LI) Band

SUBJECT:  10th Mountain Band Support Request


[bookmark: _GoBack]*** This memorandum is a Fort Drum specific format, but a good place to start if you do not have a format *** 


1. Unit/Agency requests support from the 10th Mountain Division (LI) Band in accordance with the following:

a. EVENT:

b. DATE:

c. TIME:

d. LOCATION:

e. TYPE OF SUPPORT: Type of music (i.e. ceremonial, patriotic, jazz, modern popular) and size of ensemble: small (5-8 people) or large (ceremonial band, marching band)

2. EVENT POC NAME:

3. EVENT POC NUMBER:

4. Point of Contact for this memorandum is Name and phone number.
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